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University Medical Center, 
Wayamba University of Sri Lanka 
26th January 2021 

Vice Chancellor, 
Wayamba University of Sri Lanka 

Dear Sir, 	 01..1 ~ANCELLOR 
~AYMJlBA UNIVERSITY OF SRI LANKA 

Makin2 the University Students and Staff aware re2ardin2 the Safety'!:t~~1f¢1~)tes Related 
to Covid 19. 

By considering the current situation in the country related to covid 19 outbreak, it is extremely 
important to adhere to precautious measures in order to prevent covid 19 spread among the 
students and other Universtiy staff after reopening the University for academic activities. I 
would like to pay your attention regarding following health related guidelines by adhearing to 
which Covid 19 related risk within the University premises can be significantly reduced. 

All the students should fill and submit the Covid 19 risk assessment form before reopening the 
University for academic purposes. The Covid 19 risk of each and every student should be 
assessed and high risk students should be informed not to attend the University. 

• 	 Safety fuidelines to be practiced in lecture halls. 
1. 	 Always keep a distance of 1 meter from each other. 
ii. 	 Always wear face masks within the lecture hall. 
iii. Use a hand sanitizer before entering the lecture hall. 
iv. 	If anyone has any respiratory symptoms or fever never enter the lecture hall. 
v. 	 If attending outside academic activities come early, as there will be congestion at the 

entrance. 

• 	 Safety guidelines to be practiced in the canteen 
1. A void giving lunch break to all students at the same time so that overcrowding 

can be avoided in canteens. 
11. Wear a face mask at all times other than when you are eating. 
1Il. Adhere to recommended respiratory etiquette when coughing, sneezing. 
IV. Wash hands properly with soap and water before and after meals. 
v. Line up in the queue with a safe distance from each other. 
VI. Keep a safe distance from the canteen staff always. 
V11. Try group wise purchasing where one student purchases for a number of 

students. 
Vl11. Try to take food away and have it elsewhere. 

• Safety guidelines to be practiced in the Library. 
1. Always keep a distance of I meter from one another and library staff. 
11. Always wear face masks within the library premises. 
111. Use a hand sanitizer on entering the library and before using library material. 



• Safety Guidelines to be practiced in the hostels. 
1. It is important to allocate a separate hostel with sanitary facilities to isolate 

students who become symptomatic in order to safeguard others. 
11. Wash hands with soap and water before entering the hostel premises. 
111. Keep footwear worn at a designated place outside the room before entering. 
IV. Minimize touching the face at all times. 
v. Practice correct respiratory etiquette. 
VI. Always wear a mask at common areas. 
V11. Discard all potentially contaminated waste into the closed bins made available 

for the purpose. 
V111. Clean furniture and other equipment inside hostel rooms using soap/general 

purpose detergent and water regularly. 
IX. Maintain 1 meter social distancing always. 
x. Never share personal items or meals. 
Xl. Group studying should be minimized and can only be allowed with 1 meter social 

distancing. 
XlI. It is important to allocate only one student per hostel room. 
X11l. A proper schedule has to be made in order to limit students going out from the 

hostellUniversity premises. 
XIV. If any student develop any suspicious symptoms keep them isolated in the hostel. 
xv. Allocate separate hostel Rooms to use as Isolation Unit. 

• Student risk assessment sheet is attached herewith. 

Mt. ical Officer 

Wayamba University of Sri Lanka 


KUllyapitiya. 

Wayamba University of Sri Lanka · 



Covid 19 {gill! "7!il:l6~~ o@~:lD 

Covid 19 Students Data Form 

1.25')®/Name : ........................................................................................................................ . 

2.e~b63Z5:l en~~@a25.l' CfoZ5:lc.5/NIC Number: ......................................................... . 

3. CfW:lSc.525') 8~c.5/Faculty : ....................................................................... . 

4. Dc:Jo/Year : ......................................... . 

5. Cf7.®i5d@ Cf°Z5:lc.5/Contact Number: ........................................ .. 

6. GmD:>BZ5:l gG<G;)c.5/Residence Area: .................................. . 

7. ~d~2SfZ5:lc.5/District : .................................................... .. 

8. wQ)C) GZ5:l:>eJ© 19 Cf7.63 Q)Dc) wQ) en~25'):>Gro25') 63GQ)~?/Have you been diagnosed 

with/Suspected to have COVID 19 

WU - GO:.fro eJ£3cs;l'Vc.5 Yes - Diagnosed 


wu - c:J7.Z5:l8 Yes - Suspected 

25')7.l5J. No 

9. C5Gd BC) Gen:.f aa&3c.5 ~25') 10 i5d@ GZ5:l:>eJ© 19 (c~, Z5:l7.dc:J, GdBo GU~25'):>D e5en ~d® 


ro7.~G@ Cfaenal5J:>D) e5@Q)mw GO:.fro c2Sf®~ wQ) en~25'):>Gro25') 63GQ)~?lHave you been diagnosis 

with or show any symptoms releated to COVID-19 (fever, cough, body pain, & breathing 

difficulty) "since yesterday" or in the past 10 days? 

WU Yes 

25')7.l5J. No 


10. WU 25')@, wQ) dDc.5o £3Go:.fw:>c.525')c.5Z5:l Gc.5~ 
" . 

B()25')D:>~? If yes, are you in self-quarantine? 

wuYes 

25')7.l5J. No 


11. wQ) e5®~ ~D25.l'D25') Gen:.f wQ) en:> e5@Q)mw fi CfGc.5~C), GZ5:l:>eJ©-19 GO:.fro eJ£3cs;l'vc.5 Z5:l0 

63GQ)~?/Has anyone living with you or come into contact with you been diagnosed with or 

suspected to have, Covid-19? 

WU - GO:.fro eJ£3~vc.5 Yes - Diagnosed 

wu - ~Z5:l8 25')7.ZS). No Yes - Suspected 


12. ~25') 3-4 i5d@ WGQ) Cf:>c:Jm25')l5J® a'{;Jc/wQ) c:J®es:J ~D25.l' 025') ~<roc8m, GZ5:l:>eJ© 19 en:> 

c:J@Q)mw a@ao~ GO:.fro cZ51@~ 63GQ)~?/ Have your immediate family/people you live with, 

experienced symptoms associated with COVID-19 in the 3-4 days? 

wuYes 

25')7.l5J. No 


13. WU 25')@, G®® a<rocc.5:> /a<roc8m dDc.5o £3Go:.fw:>c.525')c.5Z5:lC) c.5C)25.l'~ (£3cw:>BmGGJ caG~d 


Gro:.f dGDeJ~:>GDm )?/ If yes, is this person /people under self-quarantine (advised by officials 

or voluntarily)? 

wuYes 

25')7.l5J. No 


14. wQ)GGJ c:J@azs)®c.5m dJ~c.5:> ®l5J a~25')@D GZ5:l:>eJ© 19 £3o:>Do~c.5 eJG@ qD~:>25')®Z51 Cf7.ZS)7.8 

wQ) eJcs;l'D:>c:J Z5:lo25')D:>~ (c~:>: £3Go:.fw:>c.525') Cf:>c.5l5J25')DC GdDc.5 Z5:l025') a<roc8m, Gc:J'I)Q)c.5 GdD:>, 


c:Jov:>OZ5:l, c:Jov:>OZ5:l Z5:l(5®:>ml5Jc.5, @8C)B, ro~W25'):>ro:>Oc.5?/ Do you believe you are at risk of 

exposure to COVID-19 based on your immediate associations on a regular basis (Ex: Regular 

interactions or living with people working at quarantine establishments, those working in the 

healthcare, travel, tourism industry, military, prison? 


mailto:c:J@azs)�c.5m
http:25')7.ZS
mailto:en~~@a25.l


®~Yes 

25)"l25). No 

15. ®6) c:;z5x>5eJ 19 ~B ~t)~:>25)@ ZSlG:>O"'ZSl 8C) O"l@C:;.a~? oa63", ~£3 2 l5d@ 6® gC:;<:Gdt)G 
~"lB~"l6tc:;~~? Do you reside in Risk area, have had contact with anyone from Risk area 
within the past two weeks or have you visited Risk area with the past two weeks? 
®~Yes 

25)"l25). No 

16. oaG3", ~§3 C:;~ZSl l5d@ ®6) 50 zsf C:;(!)::f aC) t)"leJ 8B~ZSlC:;GJ dd~®ZSlC) /CW~t)",ZSlC) c:;m:>d 
§3c:;~~?/(~:>m@ZSl ZSlC)~l5d, 500C), o:>~e' ®ZSl0 2J.)Oes:l, ®omG cw~t), ~t)®omG ZSlC)~l5d ~:>~",) 

Have you been to a gathering/event of 50 or more people in the last 2 weeks? (Religious 
activities, movies, school cricket matches, weddings, Funeral house training etc) 
®~Yes 

25)"l2J.). No 

( 14) (15) (16) 8~l5do"l ®v Yes 25)@ e'J 8~6)~t) ~C)(!)251 25)6)25125). 

18. ®v 25)@ ~®25) oC)t)e' ~ou:>o", ZSl@:>~? If yes, countries visited? ......................... . 


19. ~25)O®"l~ ~o~®~ oC)/oC)t)e'? /Countries in transfer? ...................................... . 


20. O"l@~C:;@ ~25)'" ? / Arrival data? ................................................................ . 


21. oa63", ~£3 C:;~ZSl l5d@ ®6)C:;GJ ~:>~25125)25)® o~c:;e' ~:>®:>8ZSl"'251/®6) ~®es:l ~t)w t)25) 
a<:mG8251 5C:;<:Gd ~ov:>o t)(3251 ~:>oa O"l@~ §3c:;~~?/ Have any of your immediate family 
memberslPeople you live with returned from overseas travel in the past 2 weeks? 
®~Yes 

25)"l25). No 

22. ®~ 25)@ ~®25) oC)~? If yes, which country? ......................... . 


23. e5£3 2§251 5C:;<:Gd ~ov:>ot)(3251 ~:>oa O"l@~ W25)l® ~C:;"'~ ~®~ (®6) ~25125):> oB<:) 
e5@6)251w25):>t)",zsf £3c:;~~?/ Have you had direct contact (as far as you are aware) with anyone 
who has returned from overseas travel in 2 weeks? 
®~Yes 

25)"l25). No 

24. ®~ 25)@ ~®25) oC)t)e'~? If yes, which countries? ......................... . 


25. PHI t):>C525):>t) (§,c:;o::fw:>"'25)'" ~ C:;(!)::f C:;25):>~ 6)t)C» dc:;(25) e'J®C) (!)"l§ 25)@ t)e;:)Jw ~a8/PHI 
Report 

mailto:O"l@C:;.a


- -

Directorate of Environmental health, Occupational health and Food safety, 


Ministry of Health and Indigenous Medical Services 


Guidelines on COVID-19 preparedness for workplaces 


This document outlines the guidelines to be followed at workplaces, to prevent/control the spread of 

COVID-19 infection and to promote the health of workers. The measures are simple to follow and 

can be adopted easily. 

j " .1 1 ' I I I,. 1' 1 I I > I • • I ~ : • 

The transmission of the disease could happen by the following 3 methods 

• 	 Droplets - The virus can be transmitted by breathing infected droplets. Droplets can be 

produced during coughing or sneezing or even by exhales from infected persons. These 

droplets can travel up to a distance of 1m. 

• 	 Direct - Person to person transmission by direct contact with an infected person. (Eg: 

hugging, shaking hands). The virus can enter the body through nose, mouth or eyes. 

• 	 Indirect - When an infected person coughs, sneezes or exhales, droplets of infected fluid 

may get released and contaminate nearby surfaces and objects, such as desks, tables, 

telephones, computers etc. An uninfected person may come in contract the virus by touching 

these surfaces and then touching their eyes, nose or mouth. 

• • ~:' , • I J • _ ! ! , /. 

All workers and employers are expected to adhere to the following good practices. 

2.1 Following categories of workers should not report for work. 

• 	 Those having fever, with or without acute onset respiratory symptoms such as cough, 

runny nose, sore throat and/or shortness of breath. 

1 



• 	 Those who have had contacts with suspected or confirmed case of Covid-19 for the last 

14 days. 

• 	 Those who are on quarantine for Covid-19. 

The employer should ensure that if a sick person is reported for work to send himlher back 

home immediately. Follow the steps mentioned in section 06 if there is a suspicion of 

COVID-19 infection in him/her. 

2.2 Anyone entering the premises (both visitors and staff) should wash their hands with soap 

and water before entering. (Foot operated tap is the best for the wash basin). Alternatively 

hand rubbing with alcohol based hand rub (75% - 85% v/v alcohol) can be adopted. 

Additional optional measures are to have a foot bath at the entrance or remove shoes at the 

entrance and provide a separate set of shoes to be used inside the premises. 

2.3 Check the temperature 	of all the staff at the time of entrance to the workplace and any 

person recording a temperature above 98.4 0 F or 37 0 C should be sent back home. 

2.4 Keep 	a distance of one meter between workers at all times (while working, meetings, 

canteens etc.) 

2.5 All workers shall 	wear masks while on duty. Refrain from touching the mask, while 

wearing it. After removing the mask, it has to be discarded into a closed bin and hands 

washed. There should be minimal handling of the mask when removing. 

2.6 Avoid touching the face at all times. 

2.7 Encourage respiratory etiquette, including covering coughs and 	 sneezes. Coughs and 

sneezes have to be covered by the inner side of elbow or sleeve. In a situation where this is 

not possible a tissue can be used to cover the nose/ mouth, provided the tissue is discarded 

into a closed bin and hands washed thereafter. 

2.8 Discourage workers from using other workers' mobile phones, pens and other common 

telephones, fax machines, desks, or other work tools and equipment, whenever possible. 

2.9 Maintain regular housekeeping practices, including routine wiping! cleaning and disinfecting 

of surfaces, equipment, and other items in the work environment. All metal surfaces shall be 

2 



disinfected with 70% alcohol solution and all non-metal surfaces disinfected with 0.1% 


sodium hypochlorite, after cleaning by damp dusting/wet mopping with soap and water or a 


general-purpose detergent. The door knobslhandles shall be cleaned and disinfectants every 


three hours. 


Floors and machines shall be cleaned by disinfectant twice a day. (or after every shift in 


places where there are shift duties.) 


2.10 	 Strip curtains should be avoided and if it is necessary they should be cleaned with 

disinfectants 3 times a day as described above. 

2.11 Discourage workers' from shaking handslhugging and adopt other non-touch techniques 

of greeting. 
2.11 	 Encourage workers and if possible take action to maintain good personal health and 

hygiene by practicing the following. 

• 	 A balanced diet 

• 	 Drinking adequate amounts of clean water 

• 	 Regular physical exercise 

• 	 Abstain from unhealthy habits such as smoking and consuming alcohol 

. 	 . 
.' 11,: I I,' .:' _ ,I"~ " ,J ) '. 

'II. 1 • I., " I., .1' I " I , 

3.1 Always wear a mask. (Mask should be worn securely and properly and should not be 

touched thereafter until it is removed) 

3.2 If possible keep a distance of one meter from the customer or alternatively have a 

blind/glass/plastic shield in front of the counter leaving a space at the bottom to carry out 

transactions. 

3.3 Minimum handling of cash. (Ask for a credit/debit card). When 4sing the credit/debit card 

ask the customer to insert it and remove it from the machine. 
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3.4 	 officer counter should not the pen to 

customer should use hislher own pen). In case the cus:tOlJaer doesn't carry a pen use 

the pen cashier it should sanitized use by the customer. 


Keep an alcohol rublhand sanitizer by the side (one per each person in counter) and 


use it as as possible or alternatively wear gloves. should never be re

used a when shift is over). 


Upon n 	 entering house,....'uHLHF, 

.. 	 Wash your thoroughly with soap water. 

.. the ....nyu"...... and shoes/slippers leave outside, and should taken 
""'",auF,. Do not wear them without washing. 

.. all your belongings outside and if any item is taken inside the 

with soap and water or with alcohol 


phone, spectacles, wrist-watch etc.) 


.. house only a bath. 

personal protective eCIlUplneJilt as gloves, 

goggles, face masks, gowns or aprons (when appropriate), must provided to the 

employees and they should be encouraged to wear them, according to recommendations. 

5.2 Improve ventilation workplaces where install air filters. Where 

conditioners are not used leave open. 

T'.l"l'>_Tf'_T"Restrict gatherings. Avoid meetings as as possible, 

methods ULU....auvll<> like 	 is rec,ommelnde:d. 

meeting is essential to held, 

" 	 Minimize number 
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• 	 Pre-order sufficient supplies and materials, including tissues and hand sanitizer for 

all participants. 

Lunch tea breaks given batch-wise to nrl"'''''lnt crowding the canteen. 

5.5 Different modes 	 worldng (through e-mails, etc) to be employed to 

contacts. 

5.6 All 	 gloves head covers etc. shall not securely disposed. 

Disposal of waste shall carried out as per the J;:.UJ,U'';OJl1ll\,'' f()Utlnely followed. 

should be training on the correct of waste LUCJCU<4j:;"LJC<".ue.. 

LLUjJ..LUjlU,.... 

provided with including industrial gloves and provided with 

adequate facilities for hand washing, with soap and water. 

and on COVID-19 infection, risk and 

behaviors care of PPE to follow the insltruC:tiOllS section 

04 ofthis document). 

Posters and health education ="""'''1::.'''' to be displayed to encourage workers to --~~"'J 

with instructions. 

5.10 workplaoes should develop a suitable point (a officer, a safety 

.lVJ.<l.UClI.;"" or any 

the to monitor control un]plememe:a against 9 infection 

""L.'Vll"'Ul" for 

and to provide necessary guidance in case 

In event a suspected case workplace, necessary be to 

transfer worker to the nearest hospital, by ambulance. 

Suwasariya ambulance can be contacted by dialing 1990 or seek assistance from the contact 

ll.....l.llV"." mentioned below. 

suspected worker should wear a and kept isolation and all relevant precautions 

mentioned above to be taken to the spread disease, until transfer to hospital. specific 
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isolation room has to be identified the workplace advance. the event the suspected case 

becoming positive, inform the area MOH and follow the instructions given. 

All employers are advised to develop a COVID-19 Preparedness considering the 

occnpational exposure level of employees, the individual risk factors and other recommended 

good practices mentioned in this guideline. will not only enable the prevention! control of 

the spread of infection but will also prevent panic sitnations the event of detecting a 

suspected case. 

For more information 

In case more information COVID-19 infection is required please contact; 

• ofHealth ....V',A....A..... available 24 hours - 94 113 071 

uV.,uu,-, - 117• The 
• Suwa Sariya Health line 710107107 

• Medical Officer ofHealth of the area 

Or please the 

Epidemiology Ministry 

Deputy.I.Ju,-,,,.v, Health, Occupational safety) 

Ministry 

02.04.2020 

6 




